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SECTION A 
Q1. Multiple Choice Questions: 
i) Table group is present on the ____________ tab. 
     a)  Layout                 b) Insert                           c) Home 
 
ii) _______________ is used to resize the entire table. 

a) Table Move Handle  b) Table Resize Handle c)Table Handle 
 

iii)  ____________ programs perform specific tasks, usually related to managing a computer, its  
      devices or its programs.  

a) Utility                             b) Language processor c) Concept 
 

iv)  While changing the column width, the pointer changes into _____________. 
a) Four-headed arrow  b) Double-headed arrow c) Single arrow 

  
v) Which function key is used to update the total in a cell? 
  a) F 7                              b) F 8                      c) F 9 
 
vi)  Charles W. Bachman received Turning Award in year__________ 
a) 1973   b) 1873                 c) 1642 

 
SECTION B 

Q2. Very Short Questions:- 
i.  What is software? 
ii. What is  cell? 
iii. What is splitting? 
iv. What is auto-fit option? 

SECTION C 
Q3. Short Answers:- 

i. What do you mean by Table styles? 
ii. What is application software? 
iii. How will you insert a column in a table? 
iv. What is the function of word processing software? 

 
SECTION D 

Q4. Long Answers: 
i. Describe the method to delete row and column in a table? 


