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SECTION A

Q1. Multiple Choice Questions:
I) The maximum capacity of multimedia cards is up to

a) 223 GB b) 31 GB c) 128 GB
i) A is @ small graphic symbol that sets off an item in a list.
a) Number b) Bullet c)Font

iii) Hard disk was invented by IBM team lead by .
a) ReyJohnson b) Bill Kendrick c) Charles Babbage

iv) The font size box is available on the tab.
a) Insert b) Font c) Home

V) alignment is used to set the text evenly between the left and right margins.
a) Left b) Center c) Justify

vi) The shortcut key of Bold is :
a) Ctrl+B b) Ctrl + 1 c) Ctrl +U

SECTION B
Q2. Very Short Questions:-
I. Write the full form of KIPS.
i What is the function of Redo button?
ii. Write the use of Italic effect.
Iv. What do you understand by line spacing?
SECTION C
Q3. Short Answers:-
I. How can we apply the numbering effect?
i What is Drop cap feature?
ii. Differentiate between RAM and ROM .
Iv. What do you understand by computer memory? Name its parts.

SECTION D
Q4. Long Answers:
I Define the term Font. How will you change the font in your document?



