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Writing Skills 

Q1. You are Bhoomi / Bharat, Sports Captain of Delhi Public School, Jammu. Your school has 
decided to form a Girl’s basketball team. Write a notice in not more than 50 words inviting the 
girls and informing them about the selection process. 

Q2. You are the Secretary of the CEO of Asian Paints.CEO has left the message for the Manager 
of Delhi Branch Office, to make below mentioned arrangements. Write a message in not more 
than 50 words. 

 Three managers arriving on December 10,2017 
 Book three suites at a five-star hotel 
 Luxury car to be arranged 
 Return tickets for December 15.2017 

 

Q3.You are Era/ Eashan. Your friend Priya/Prashant is having a tough time completing the 
history project on ‘Medieval Indian History’. Write a letter giving her/him strength to make up 
the project with full zeal and enthusiasm.  

Q4.You are Kavita /Karan , a resident of 50-c,Pushp Vihar, Gujarat. Write a letter to the Editor 
of ‘India Today’ magazine about the article on ‘Ban Poly Bags’ published in the latest edition. 

Q5. You are Amit/Amrita, Head boy/Head Girl of your school-Zeinth Public School, Riwa. Your 
school is organizing a tour to Mumbai and Goa during the Winter Break. Write a notice in not 
more than 50 words giving detailed information to the students and inviting them for joining it. 

Q6.Last weekend you went for camping with your family to Rishikesh. Write an e-mail to your 
friend describing the experience in minimum 100-150 words. 

 


