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SECTION A 

Q1. Multiple Choice Questions: 

1. _______displays the information about all the received e-mails. 

a) Compose Box   b) Inbox  c) Cc field 

2. _________ tab contains the text box tool. 

a) Home    b) Insert  c) Design 

3. _________ is an example of Antivirus Utility. 

a) Norton    b) Winzip  c) Both a and b 

4. _____ button allow you to move the text entry to a higher heading level. 

a)Demote    b) Expand  c) Promote 

5. _______ function key is used to display the slide show. 

a) F9     b) F5   c) F10 

6.  Jerry Yang and David Filo are the founders of _________. 

a)  Yahoo.com   b) Gmail.com c) Rediffmail.com 

7. __________ key is used to print the slide. 

a) Ctrl + I    b) Ctrl + K  c) Ctrl + P 

8._________ is considered as Father of Pentinum, 

a) Seymour Rubinstein  b) Vinod Dham c) None of these 

9.___________ is the Presentation Software. 

a) Powerpoint   b) Excel  c) Paint 

10. __________ is one of  the most popular search engine. 

a) Ask.com    b) Bing.com  c) Google.com 



 

SECTION B 

Q2. Very Short Answers:- 

1. What is Utility Software? 

2. What is Operating System? 

3.What is slide show? 

4. Which key helps you to select more than one shape at a time? 

5. What is Internet? 

SECTION C 

Q3. Short Answers:- 

1. Define the term Software. Name its types. 

2. What is the use of split cell option? 

3 What is Table style? 

4. How is slide different from presentation? 

5. Differentiate between Rotating and Resizing objects. 

6. Briefly explain the Word Art feature. 

SECTION D 

Q4.Long  Answers:- 

1. How will you calculate the sum in a table? 

2. What do you understand by  Powerpoint ? Explain its features. 

3. What is Line spacing? How do we change the line spacing in powerpoint? 

 

 


