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A) Answer in One Word: 

1. Which tab is used to create Slide Master? 

2. Which group on the Insert tab contains the Pictures command button? 

3. Name the group of Home tab that contains various text formatting options. 

4. Name the group in which Bullets and Numbering option is present. 

 

B) Short Answer Questions: 

1. List any six options of Font group present in Home tab. 

2. Differentiate between Sentence Case and Toggle Case. 

3. What is the purpose of Justify alignment? 


